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PRELIMINARY LETTER SUMMARY FORM

This form is designed to show the basic details of the request. Answers should be no more that a few words long. The accompanying Preliminary Letter should provide background and further information. Any questions that are not relevant to your request may be left blank.

Organization:






Date:

Address:

Website:

Head of Organization:





Telephone:

Contact Person:







Telephone:


Fax:


Email:

Program/Project Title:

Requested Amount:



For fiscal year beginning:

Total budget for the program:


Budget of organization:

What is the program designed to accomplish?  (No more than two sentences.)

How, specifically, will the money be used?  (No more than two sentences)

How many people will be served by this grant?

If the program involves a number of sessions, how many will there be and how often will they meet?

Where will be program be held?

What will be the measure of success?

If the program has been run before, list the two most important results or outcomes: 

Who will run the program?

What other funding is in place for the project?

If the program has run before, what organizations have funded it?
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